


2. To ensure accountability, accuracy, and timeliness of submission of agency

inputs to NEDA, we request you to nominate your Agency PIP/TRIP Focal(s)­

one (1) with at least Director IV level position and two (2) additional technical

staffs - who will be authorized to access the PIPOL System and encode the

data requirements for PAPs to be included in the PIP/TRIP.

3. Guided by the Terms of Reference of the Authorized Agency PIP/TRIP

Focal(s) (Attachment 1), agencies are expected to do the following for the

nomination of authorized Agency PIP/TRIP Focal(s):

a. Register the Agency PIP/TRIP Focal(s)' information (Attachment 2) using

the PIPOL System Sign-up Page (at https://pipol.neda.gov.ph/sign-up).

The PIPOL System will automatically generate an electronic copy of the

Authorization Form for the Agency PIP/TRIP Focals based on the details

entered;

b. Review the details on the Authorization Form and obtain the signature2

of the respective Head of Agency and, if applicable3
, the Head of Parent

Agency. Account credentials (username and password) will be issued via

the nominated email addresses of the Focal(s) after approval by the PIP

Secretariat; and

c. Upload a copy of the duly signed Authorization Form no later than

Monday, September 15, 2023.

4. PIPOL System usernames and passwords for the Focal(s) will only be

processed through the PIPOL System Sign-Up Page from September 4 to

September 15, 2023. Existing user accounts issued since October 2022 and

used during the PIP and TRIP formulation as input to the FY 2024 budget

preparation will be automatically disabled on September 15, 2023.

2 Both wet and digital signatures are acceptable to the PIP Secretariat.
3 To identify which agencies are required to have authorization forms signed by its respective Head of Parent

Agency, kindly note the following considerations: 

a. Agencies attached to parent agencies - the Head of the Parent Agency shall sign the parent agency

field of the authorization form of the concerned attached agency;

b. Agencies under the Office of the President and Other Executive Offices (OEOs) - the signature of the

head of the concerned agency will suffice; and

c. GOCCs/GFls attached to NGAs under issuances - the Head of the Parent Agency shall sign the parent

agency field of the authorization form of the concerned GOCC/GFI.
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